
MICROSOFT TEAMS –
GETTING STARTED



Accessing 
Microsoft 

Teams

Go to the Corby Technical School website and click on Email/Teams

You will be asked to logon. You need to use your school e-mail address and your normal 
school password. 



• Once logged in you will be taken to the Office 365 portal. 

• From here you can access your e-mail – as well as all Microsoft Office 
applications such as Word, PowerPoint and Excel. 

• You will be able to find your school work in “Teams”



• When you log on to teams – you will see all of your classes listed. Click on each 
class to see the work that has been set for that lesson, or to see any 
communication from your teachers. 



• When you are in 
one of your class 
teams – you will 
immediately see 
messages from 
your teachers. 
They will be 
providing clear 
instructions for 
each task for you 
to complete at 
home. 


